Figure 1-1 Three Step Application Process for Non-Public Entities

Applicant

{T) Reservation Request Form

Completed and sighed Self- Generation
Incentive Program Resenation Reguest
Form sent in to the Program Administrator
along with the reguired attachments (sea
Handbook Section 2.4 for compiiate it of
reguivad altachmeants):

Conditional Resenaiion Notice I etteris
received. Proof of Project Mifestone
documents are due in 80 calendar days (see
Handbook Saction 3.1 for compiete it of
reguired aitachments):

|

{2) Proof of Project Milestone

Proof of Project Mifestone Documents
subimitted to the Program Administrator.
Failure to submit these items by the date
showr will automatically result in the

conditional reservation being terminated.

Resenvation Confmation and Incentive
Claim Form received. Self-generation
system must be purchased, installed and put
into operation by the Reservation Expiration
Date (1%-manths from the date of the
Conditional Resenvation Notice L etter).
Sea Handbook Sectionh 4.1 for compfete Nst
of reguivad aitachiments.

!

{2) Incentive Claim Form & Documents

Lo

4=

hen project is completed and operational
the fcentive Claim Form & Documents

are submitted with required attachments on
or hefore the Reservation Expiration Date o
the Program Administrator for proces sing.
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Program

Frogram Administrator logs in the
Resenaition Request Form. Program
Administrator evaluates the package for
completeness and whether the proposed
gystem appears 1o meet the eligibility criteria.
= [fno, further information regue sted aor
notification sent that the project does not
qualify for further consideration,
« [fyes and the Application Fee has been
paid, Conditonal Resenation Notice
I efiter will be sent.

|

Conditional Reservaition Notice I etter

Program Administator preparas and sends 2
Conditional Resenvation Notice I eiter.

The letter specifies a reservation number and
dollar amount for which the project has been
conditionally reserved.

Prograrm Administrator logs in the Proof of
Project Milestone documents and verifies
whether the project has met all the necessary
criteria to this step in the process.

* [fno, Program Administrator will send
notification tat the project does not
gualify for further consideration,

s [iyes, Resenation Confirmation and
Incentive Claim Form will be sent.

}

Resenvaiion Confirmation amnd Incentive
Claim Formy

Prograrm Administrator prepares and sends a
Resensaiion Confirmation and incentive
Claim Form confirmming the reseration dollar
amount and reservation expiration date.

Frogram Administrator receives completed
centive Claim Form & Documents. Upon
approveal of all supporting materials and
completion of a successful field werification
wisit an incentive payment check is sent to
the designated payee and if applicable PEI
process is initiated.
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Figure 1-2 Three Step Application Process For Public Entities

Applicant

{f) Reservalion Request Form

Completed and signed Self- Generation
Incentive Program Reservalion Requresi
Form sent in to the Program Administrator
along with the reqguired attachiments (see
Handbook Seaction 2.9 for complata st of
raguived gitachmants)

Conditional Reservation Notice I etteris
received. RFP or Executed Agreement
document is due in €0 calendar days:

l

(2a) RFP or Executed Agreement

RFP or Executed Agreement document
slibynitted.

RFPFA greement Confirmaition L eiter
received. Remaining Proof of Project
Mifestone documents are due in 240
calendar days (sea Hanabook Saction 3.1 for
cormpate Nst of raguived gita chimants)

(2i») Remaining Proof of Project Miestone

Proof of Project AMfifestone documents
submithed to the Program Administrator.
Failure to submit these items by the date
shawn will automatically result in the
conditional re servation being ter minated .

Incentive Claim Form & Documents
received. Self-generation system must be
purchased, installed and put into operation by
the Feservation Expiration Date (12-manths
fram the date of the Conditionarl
Reservalion Noitice L efter). See Handbook
Section &1 for compiate lst of reguived
gitqchimeants. l

(3) incenitive Claim Form & Documents

When praject is completed and operational
the ncentive Claim Form & Documents
are submitted with required attachments on
ar before the Reservation Expiration Date to
the Program Administrator for processing.
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Program

Program Administrator logs in the
Reservalion Reqguest Form. Frogram
Acdministratar evaluates the package for
completeness and whether the propos ed
system appears to meet the eligibility criteria.
= [ no, further information reque sted or
notification sent that the project does not
qualify for further consideration,
= [fyes, and the Applicaton Fee has been
paid, Coendifonal Reservalion Notice
Letter will be sent.

!

Conditlonal Reservation Notice I etter

Program Administrator prepares and sends a

Condittonal Resenvaiion Notice I aiter.
The letter specifies a reservation number and
dollar amaunt far which the project has been
conditionallv reserved.

Program Administrator logs in and verifies
the RFP or Executed Agreement. Sends
letter confirming receipt of document.

v

RFAFA greement Confirmaition [ eitter

Program Administrator prepares and sends a

letter confirming receipt of the RFP or
Executed Agreement.

Program Administrator logs in the Proof of
Praoject Milestone documents and werifies
whether the project has met all the necessary
criteria 1o this step in the process.

= [fno, Program Administrator will send
natified that the project does not qualify
for further consideration,

= [fyes, Resenaiion Conifirmaiion and
frcenitive Claim Form nill be sent.

+

Reservation Confirmation ard incentive
Ciaim Form

Program Administrator prepares and sends a
Reservation Confirmation ard incentive

Chadme Form confir ming the reservation dollar
amaunt and reservation expiration date.

FProgram Administrator receives completed
ncentive Claim Form & Documents. |pon
approval of all supporting materials and
completion of a successiul field verification
wisit an incentive payment check is sent to
the designated payee and if applicable PEI
process is initiated.
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Figure 1-3 Two Step Application Process

Applicant

(T) Reservation Reqiest Fom

Completed and signed Self- Generation
Incentive Program Reservabion Request
Form zent in 1o the Program Administrator
along with the required attachments including
those for two-step applications (sae
Handbook Sachion 2.4 for complata izt of
raguirad gitachments):

Resenvation Confimation and Incentive
Claim Formreceived. Self-generation
systerm must be purchased, installed and put
into operation by te Reservation Expiration
Date (12-months from the date of the
Resenvation Confimation and Incentive
Claim Formy). Sea Handbook Seaction £.1 for
cormpiate fist of reguived afts chments.

{2) Incentive Claim Form & Documents

ihen project is completed and operational
te meentive Clarm Form & Documents

are subrnitted with recuired attachments on
or before the Reservation Expiration Date fo
the Program Administrator for processing.
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-

Program

Prograrn Administator logs in the
Resenation Reguest Form. Program
Administrator evaluates the package for
completeness and whether the proposed
system appears o meet the eligibiity criteria.
= [ino, further infarmation reque sted or
niotification sent that the project does not
gualify for further consideration,
s [fyes, and the Applicaiion Fee has been
paid, Resernvation Confimation and
ncentive Claim Form il be sent.

'

Reservation Confimation and e erdive
Claim Fom

Frogram Administrator prepares and sends a
Resenvation Confimation and Incentive
Claim Form confirming the reservation dollar
amount and reserwation expiration date.

Program Administrator receives completed
Incentive Claim Form & Documenis. Upon
approval of all supporting materials and
completion of 8 successful field verification
wisit an incentive payment check is sent to
te designated payee and if applicable PEBI
process is initiated.
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